
LIST

1. B

2. L

T OF R

Business
 Scho
 Degr
Busi

 Stro
finan

 Abili

 Crea

 Exce

 Anal

 Stro

 Deci

 Adva
 Warm
 Abili
 Grea
 Have
 5 ye

Loan con
 Scho
 Dipl
Busi

 Profi

 Adva
requ

 Expe

REQUI

s Develop
ool Certif
ree in ma
iness Ad
ong busin
ncial dat

ity to effe

ativity an

ellent wri

lytical an

ong negot

ision-ma

anced tim
rm person
ity to wor
at commu
e a valid
ears relev

nsultant
ool Certif
loma in M
iness Ad

ficiency in

anced kn
uirements

erience in

IREME

pment M
ficate or
arketing,
dministra
ness know
ta

ectively r

nd proble

ritten and

nd detail-

tiation sk

aking and

me mana
nality wit
rk well un
unication
driver's l
vant work

ficate or
Marketing
dministra

n loan ser

nowledge
s.

n intervie

ENTS/

Manager
its equiv
, Banking
ation, ACC
wledge an

research

em-solvin

d verbal c

-oriented

kills

d leadersh

agement a
th strong
nder limi
n skills.
license (a
k experie

its equiv
g, Bankin
ation, ACC

rvicing so

of financ

ewing and

/QUAL

valent
g & Finan
CA or CI
and exper

new mar

ng skills

commun

d

ship skills

and orga
g commun
ited supe

added adv
ence

valent
ing & Fin
CA or CI

oftware.

cial regul

d advisin

LIFICA

ance, Eco
IMA
rience int

rkets

nication s

s

anizationa
nication s
ervision.

vantage)

nance, Ec
IMA

lations an

ng loan ap

ATION

onomics,

terpretin

skills

al skills
skills.

conomics

nd lender

pplicants

NS

ng

s,

r

s.



 Extensive experience in assessing loan applications and
reviewing financial information.

 Ability to collaborate with senior managers and supervise
loan department staff.

 Advanced ability to initiate interventions for delinquent
loans and irreconcilable accounts.

 Excellent recordkeeping and communication skills.
 Warm personality with strong communication skills.
 Ability to work well under limited supervision.
 Great communication skills.
 Have a valid driver's license (added advantage)
 2 years relevant work experience

3. Administrative Officer
 School certificate or its equivalent
 Diploma in Secretariat, Public Administration, Business
Administration, or Office Management

 Proven experience working in an office environment.

 Proficiency in all Microsoft Office applications.

 Working knowledge of business management.

 The ability to multitask.

 Excellent organizational skills.

 Effective communication skills.

 Exceptional customer service skills.
 Ability to write clearly and help with word processing when
necessary.

 Warm personality with strong communication skills.
 Ability to work well under limited supervision.
 Great communication skills.
 Have a valid driver's license (added advantage)
 2 years relevant work experience



4. Office Assistant
 School Certificate or its equivalent

 Ability to write clearly and help with word processing when
necessary.

 Warm personality with strong communication skills.
 Ability to work well under limited supervision.
 Great communication skills.
 1 years relevant work experience


